The Associated Students of
Whatcom Community College

-

S&A Budget Request Packet

Fiscal Year 2025-2026

Requests Due: January 24, 2025

Please email the budget request packets to studentlife@whatcom.edu



Greetings,

The Associated Students of Whatcom Community College (ASWCC) Services & Activities (S&A) Fee
Budget Committee has begun preparing the S&A budget for the 2025-2026 academic year. We
appreciate the time and effort you put into projecting your S&A requests. This information is
essential as we work to increase student engagement and the opportunity to create a vibrant
campus community. Please complete the request form and submit it no later than January 24, 2025;
late or incomplete requests will not be considered for funding.

Our goal is to support student engagement at Whatcom Community College and provide
opportunities for students. We welcome your requests that align with that goal. If you have
guestions about filling out the request, please get in touch with the Office of Student Life at
StudentLife@whatcom.edu.

Organizations receiving S&A funding must send a student representative or staff member to the
ASWCC Senate Meetings to report on their use of the allocated budget during the 2025-2026
academic year. This requirement is waived for requests under $1500 except for the first senate
meeting of the winter and spring quarters. This requirement is to foster working relationships
between student government and S&A fee recipients. In the past, this has included staff or
students from the recipient department attending ASWCC Senate meetings and sharing student
stories, their use of resources, presentations, and event details.

S&A Budget Request Presentation: Once your request is submitted and reviewed for permissibility,
you will be invited to present at an S&A Fee Budget Committee meeting. Your presentations should
be 5-10 minutes and clearly outline how the request supports student engagement. You will be
notified if your request is reviewed and declined due to impermissibility.

*Additional Information about Services & Activities fees can be found in RCW 28B.15.045

*Please note that all S&A Budget Review Committee meetings are subject to the Open Public
Meeting Act (RCW Chapter 42.30)

In addition to this complete packet, you will also need to complete and submit:
* The S&A Budget Request Worksheet

Thank you for supporting student life at Whatcom Community College!

Jagdish

ASWCC Vice President for Finance
Whatcom Community College
Flagdish@whatcom.edu
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2025-2026 S&A Budget Timeline

Budget Request Packets Distribute to Campus: January 8

Budget Request Packets due: January 24

Budget Request Packets Review by committee: January 27- February 7

Budget Requestors Presentations: January 31 & February 7 (Fridays)

Budget committee Deliberations: February 10, March 3, 7, 14 (Mondays and Fridays)
First Reading for Executive Board: March 17

First Reading for Board of Trustees and College Administration: April 9

Request written response by President’s Cabinet published by: April 22

If necessary, S&A committee meet to address written response: May 5

Second Reading for Executive Board if changes are made: May 5

Budget present to Board of Trustees: May 14, 2025

Budget Managers notified and final draft of budget posted for public viewing: no
later than June 20
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Guidelines for Permissible Use
The ASWCC S&A Fee Committee uses the Guidelines on the Use of Services and Activity Fees to assess
if requests submitted to the committee align with the purpose of the fees. On page 1 of the guidelines,
the guidelines outline the statutory authority of “The boards of trustees of the state’s colleges and
universities have the express and exclusive authority to approve funding for bona fide student
activities. In its ordinary and usual meaning, “student activities” refers to any college co-curricular or
extracurricular activity participated in by students in the furtherance of their education.”
Sample Examples of Permissible Uses of S&A Fees (as listed in the guidelines):

e S&A funds may be used for expenses associated with traditional and time-honored activities
such as student government, clubs, or activities of other official student organizations, student
health and wellness programs, retreats, conferences, musical, dramatic, artistic, debate, and
other presentations, events, and activities of an extracurricular nature, student publications
and other mass media initiatives. Permissible expenses may include meals and lodging during
group travel. These costs may be paid as a return for participation.

e Awards in the form of trophies, certificates, plaques, attire, etc. may be provided to students
who have served or are serving as members of athletic teams, student leadership teams, cheer
leaders, outstanding scholars, outstanding participants in drama, debate, student government,
and others who have earned them, provided that they are a result of participation, are
personal in nature, and are of nominal value.

e  Support for college employees in student programs operations. S&A fees may be used only to
the extent that they support employees engaged in student activities and programs--as
opposed to normal maintenance and operation functions of the college.

(Please see page 3-5 of the guidelines for more examples of permissible and
impermissible uses)
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2025-2026 S&A Fee Budget Annual Allocation Request Form

Forms that do not include responses to each of the questions will not be considered for funding.
In addition to answering the following questions, please attach the completed 2025-2026 S&A

Budget Request Worksheet. Worksheet must include a breakdown of how the requested
funding will be allocated for different types of expenses in your organization’s budget.

Name & Position:

Organization & Purpose of Organization:

Amount Requested: L] First Time Request [] Repeat Request

1. How does your request align with permissible use of S&A fees?

2. How does (or will) your organization support equity, diversity, inclusion, or accessibility
within the college community?

3. Please list any additional resources or fundraised money the program receives from WCC or
outside resources.

4. If this is a repeat request and a different amount from prior year(s), please explain.

5. How are students involved in developing and managing the program/organization?

6. Please indicate the number of students your program involves and/or serves and how
students are impacted or benefit from the program.



7. How would programs/services be delivered in a remote environment, and how does this
impact the budget request if we move online?

8. Declining enrollments translate to less S&A fee revenue. If your request cannot be fully
funded, how might you prioritize the various elements of this request?

NOTE: Where possible and appropriate, please provide data to support your responses (i.e.
numbers of students served annually, student demographics, participation rates in events and
programs, membership numbers, etc.)




